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CONFIDENTIALITY POLICY
LITERACY VOLUNTEERS OF HARRISON COUNTY


Student information should only be discussed for professional purposes, and with others concerned/connected to the situation.  Written reports should only contain facts, which are relevant to the issue at hand.

Confidentiality extends to keeping records/files in a safe locked place.

Volunteers and staff are bound by professional ethics to hold student information in a confidential manner; however, the student is under no such constraint with his or her own information.

To continually improve the quality of LVHC and the tutoring service offered, the LVHC staff may discuss specific educational goals, methods, and procedures with other members of the staff provided the student remains anonymous.  

I understand that I am responsible for maintaining the confidentiality of all students and all information made known to me through Literacy Volunteers of Harrison County.
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[bookmark: _GoBack]Tutor__________________________________		Date_____________________________
image1.jpg
Q000 &%

§§&@€p‘%g Literacy

Y Volunteers
IL\.‘,\_II of Harrison Countg

[ eorn. Grow. Succeed.






comENTIALITY PoLicy
LITERACY VOLUNTEERS OF HARRISON COUNTY

Sudentnormarion shoud nly be discussedforpofessona purposes
anduith thrsconcernedconnected o thosituatio. Writenreports
ol onycoma st which e relevan 0 h e hand

Contdetalty exends o bouping records e nasfelocked place.

Volunseersand saffar bound b profssional e 0 holdsudent
Infomationn condonial mannar: howesor (e sudent s ndor o
Such consrint ith i r her o lormaton

“Tocontinuallymprove the sty of LVHC and th toring sevice
olfred.the LVHC stll may discus peic educationl gl methods.
S prosedures with oxhe members ot sl rovided e dent
remaing anonymous.

undersand a1 responsle o maaiingthe confdenclyof
ll tudensand 3l oo made Known 0 me through Lieracy
Volatees o HartisonGouny

Diecar. Date

oo, D



